
 
Checklist of Documents and Instructions

 
Documents Checklist Required Documents Additional Notes
KYC Form of the 
Firm (The account 
should be opened only 
in the names of 
Partners)

Duly filled and signed by the 
authorized person

The name and date of 
incorporation of the firm 
should match the Income Tax 
portal.

KYC Forms for all 
Partners/Authorized 
Signatories

Filled and signed The name and DOB of all 
persons should match the 
Income Tax portal.

List of Authorized 
Signatories (specimen 
signatures and 
photographs)

Required -

Stamp of the Firm on 
the Application and 
Other Related Forms

Required Partnership firm seal and 
signature of authorized 
signatories are required on all 
forms, except the KYC page 
and individual documents, 
where the seal should not be 
affixed.

Partnership 
Deed (certified true 
copy)

Required -

PAN Card of the 
Partnership Firm

Required -

Proof of Registered 
Address of the 
Firm (Bank statement)

Required The same address should be 
filled in the non-individual 
KYC form.

Proof of 
Correspondence 
Address (if different)

Required -

Balance Sheets for the 
Last 2 Financial Years

Required Net worth certificate required 
if the firm is newly 
incorporated and the balance 
sheet is unavailable.

List of Partners on 
Firm Letterhead

Required -

PAN Cards & Address 
Proofs of All Partners/
Authorized Signatories

Required The same address should be 
filled in the individual KYC 
form.

Bank Account Proof Cancelled cheque with pre-printed 
name, Bank statement, or Passbook

The account must be in the 
name of the firm.

DDPI ((To enable 
transfer, sale, or pledge 
of holdings)

Not Mandatory. It must be signed by all 
partners. In case of non-
compliance, you will not be 



able to transfer, sell, or 
pledge holdings.

Income Proof Any one document from the given list: 
Latest six months' bank statement or 
passbook with the bank logo, Net-
worth certificate from a CA with UDIN, 
Latest ITR acknowledgment, or Latest 
statement of demat holdings

Not Mandatory. Required only 
for the Derivative and 
Currency and commodity 
segment. If not provided, the 
account will be opened in the 
Cash segment only.
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